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27th January 2022 
 
London Borough of Camden                                                                                                              
2nd Floor, 5 Pancras Square 
c/o Town Hall, Judd Street 
London 
WC1H 9JE 
 
 
 
RE:  10 Belsize Square, London NW3 4HT 

Replacement of Existing Windows & Doors and Merging of Two Flats 

 
 
 
DESIGN AND ACCESS STATEMENT 
 
 

Introduction 

 

This Design and Access Statement is submitted in support of a planning application 

for the proposed works to the lower ground and upper ground floor flats at 10 Belsize 

Square, London NW3 4HT. 

 

10 Belsize Square is a semi-detached residential house, subdivided into residential 

flats, comprising of a lower ground, upper ground, first, second and roof storeys, 

located in the Belsize Conservation Area (BCA).  

 

Square Feet Architects have been appointed by our client to propose the merging of 

the lower ground floor and upper ground floor flat to form one duplex flat, as well as 

the replacement of existing windows and French doors to that duplex apartment. The 

proposals have been sensitively designed, following advice given in the BCA Design 

Guide and BCA Article 4(1) Direction Fact Sheet, as well as the Camden Local Plan 

Policy H3 and London Plan (2018). 
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Planning 

 

The proposed replacement of existing windows and doors usually would not require 

planning permission, however the location of the property within the BCA means the 

site falls under the BCA Article 4(1) Direction, which stipulates that replacement of 

windows or doors with matching double-glazed windows or doors on the front of the 

property requires planning permission. Given that our proposed front elevation 

replacement windows and doors are double glazed, we are following this guidance 

and pursuing the application through the planning permission route. 
 

 
Belsize Conservation Area advice on alterations and repair following the introduction of an Article  4(1) Direction with relevant 

note “2. Replacement of windows or doors with matching double-glazed windows or doors on the front of your property” 

 
 

With regards to the merging of two residential units to one unit, guidance is provided 

by the in 2017 adopted Camden Local Plan Policy H3, which seeks to protect existing 

housing by resisting development that would involve the net loss of two or more 

homes, meaning that there is no material change of use where there would be the net 

loss of one unit. This is the case with our proposed merging of residential units 

resulting in a net loss of one unit, which we would like to outline here for your 

consideration in addition to the replacement of windows and doors. 
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Proposals for Replacement of Existing Windows and Doors 

 

We are proposing replacement of existing windows and doors, as the present timber 

framed windows have very poor thermal performance. BCA Article 4(1) Direction 

demands that windows to the front - but not those to the side and rear - be replaced 

in a like-for-like manner. Therefore, we are proposing a like-for-like replacement unit 

for the front of the house that meets the criteria set out in the BCA Design Guide. 

 

The Design Guide states that it is permissible to replace windows of a property facing 

a street within the conservation area if these are like-for-like with the existing. In order 

to achieve this criterion, the Design Guide states the new windows must: 

• Match in materials, colour and surface finish 

• Have the same dimensions  

• Have the same pattern and detailed profile  

 

These standards can be satisfied by a specialist timber window contractor, 

(Traditional Window & Conservatory Company or similar), who can replicate the 

existing lower ground floor timber windows to the front of the house in the three areas 

outlined above whilst incorporating double-glazed units to improve their thermal 

efficiency, limit draughts and reduce the property’s environmental impact. The frame 

and sill dimensions along with the glazing pattern and profile of the glazing bars will 

broadly match the existing. The timber frames will have the benefit of modern wood 

treatment, preservatives and a durable white paint finish to replicate the original 

colour. 
 

      
Images of existing front elevation – lower ground floor windows are behind planting and not visible from street 
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Images of existing front elevation lower ground floor windows – view from inside showing sash windows  

 
 

In addition to replicating the windows like-for-like to the lower ground floor front 

elevation, we will also replace the lower ground and upper ground floor side elevation 

windows in a similar manner. Despite not being immediately visible from the street, we 

have specified a like-for-like replacement in this area to further maintain the historic 

integrity of the property, exceeding the minimum standard specified in the BCA 

Design Guide.  
 

       
Images of existing side elevation – a 3m tall wall obscures the view to the lower ground floor windows, while only a small portion 

of upper ground floor window is visible through the narrow alley between this and the neighbouring property 
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Furthermore, at the rear of the property, all the windows to the lower ground floor and 

windows and French door to the upper ground floor will also be replaced in a similar 

manner. Albeit the rear elevation not being visible from the street, we are proposing a 

like-for-like replacement to this elevation as well to further maintain the historic 

integrity of the property, exceeding again the minimum standard specified in the BCA 

Design Guide. 
 

       
Images of existing rear elevation – the lower and upper ground floor windows and French doors are not visible from the street but 

only from the property’s rear garden and the neighbouring rear gardens 

 
 

The French doors to the lower ground floor rear elevation are specified in the same 

timber framing with durable white paint finish as existing to further maintain the 

overall character of the property. These will not include the horizontal glazing bars in 

order to take maximum thermal benefit from full sized panes, but also to mimick the 

design on the upper ground floor French doors, overall leading to a more 

homogenous appearance on the building. 
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Proposals for merging of two residential units  

 

Our client is a family who has been living on the lower ground floor flat, which has over 

the years become too small for their needs and has led to them recently acquiring the 

upper ground floor flat. 

 

We are proposing the merging of the lower ground floor and upper ground floor flat to 

form one duplex flat, and thus meeting their needs for larger accommodation.  This 

loss of one unit constitutes no material change of use as outlined in the Camden 

Local Plan Policy H3. 

 

The existing flats have the following metrics: 

• Existing lower ground floor flat is a 3-bedroom flat of 103sqm size 

• Existing upper ground floor flat is 1-bedroom flat of 49sqm size  

 

The proposed merged duplex flat is envisioned as a 4-bedroom flat of 152sqm size 

and conforms with the London Plan (2021) and its minimum space standards for a 2 

storey dwelling. 
 

 
London Plan (2021), Table 3.1 – Minimum internal space standards for converted new dwellings 
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Summary 

 

As shown above and within the accompanying drawings, the proposals have been 

sensitively designed, complying with relevant London, Camden and Belsize 

Conservation Area documents. 

 

Furthermore, the proposals provide: 

• Replacement of the existing poorly performing windows and doors to the 

lower and upper ground floor with a, in relevant areas, like for like designed new 

windows and doors, improving their thermal efficiency, limiting draughts and 

reducing the dwelling’s environmental impact. 

• Merging of the lower and upper ground floor flats, creating one larger duplex 

dwelling which is more suitable to the needs of the inhabitants. 

 

 

 

We look forward to hearing from you. 

 

Kind regards, 

 

 
Ivan Soldo 
For and on behalf of SQUARE FEET ARCHITECTS LTD.  





PROPOSALS 

As bespoke joiners we will mirror the original/existing profiles and period detail or as specified all 
fitted with 20mm low emissivity soft cost double glazed sealed units. 

Box Sash Specifications 

V Box frame and sashes traditional construction with mortise and tenon joints in finest Joinery 
Timber 

V Straight grained, knot free, pressure/vacuum treated engineered Redwood, Sapele external 
hardwood sill 

V Profile moulding to be as original design for double glazing or to your specification. 
V Sash windows to be hung on pre-stretched nylon cord with lead sash weights, and brass axle 

pulleys. 
V Windows to be weather-proofed, independently tested to BS 5368 parts 1 & 2, and BS 6375. 
V Glazing to be 4.12.4 low emissivity glass sealed units, BS. 6206, CLASS A, white spacer bar, 

unless specified otherwise, factory glazed, bedded in Silicone and beaded from the inside for 
increased security. 

V Security and acoustic glazed sealed units available on request 
V Paint finish to be 3 No: coats Impralan acrylic paint, airless spray, applied to a thickness of 180 

microns on inside and outside to your specification.  
V All window furniture supplied to your requirements 
V Security locks to be 2 No: Barrs security sash stops per window 
V Window boards and architrave to be replaced and spray painted finish 4 coats Impralan acrylic 

airless spray paint, or to your specifications. 
V New hardwood sills spray painted as above 

 



Casement Specifications 

❖ Traditional construction with mortise and tenon joints in finest joinery timber  
❖ Straight grained, virtually knot free, quality European Redwood Pine or laminated timber all 

Protim preservative treated in our own Protim pressure/vacuum treatment tank 
❖ Sapele hardwood available 
❖ Profile moulding to be as original window for double glazing as per Building Inspectorate 

approval March 2015 
❖ Hinges to be 3 x 2 brass butts with bronze washers or as specified 
❖ Casement fasteners to be traditional pattern, solid brass polished and lacquered, our ref B976 or 

as specified 
❖ Casement stays to be traditional pattern, solid brass polished and lacquered, our ref B979/80 or 

as specified 
❖ Windows to be weather-proofed, independently tested to BS 5368 parts 1 & 2, and BS 6375 
❖ Fully spray painted; paint finish to be 3(No.) coats Impralan acrylic paint, airless spray, 

applied to a thickness of 180 microns 
❖ Glazing to be 4-12-4 low emissivity soft coat glass sealed units, BS. 6206, CLASS A, white warm 

edge spacer, krypton filled unless specified otherwise, factory glazed, bedded in Silicone and 
beaded from the outside with traditional putty style bead. Alternatively external, preservative 
treated timber bead machined to look like traditional putty bead as  on test sample window 

❖ All window furniture supplied to your requirements 
❖ Security locks to consist of Chubb key locking system or as per your requirements 
❖ Window boards and architrave to be replaced where necessary and spray painted finish 3 coats 

Impralan M.V.P. Acrylic airless spray paint, or to your specifications. 
❖ New hardwood sills spray painted as above, extended sills according to site requirements 
❖ Design and period detail to mirror original design 

 

N.B. Timber preferences to be confirmed subject to site visit. 



CONSIDERATIONS 

N.B - Subject to Article 4 Direction 

Replacement Windows: FENSA 

From April 2002, all replacement glazing now comes within the scope of the Building Regulations. 
Anyone who installs replacement windows or doors must comply with strict thermal performance 
standards. One of the main reasons for the change is the need to reduce energy loss. The Building 
Regulations have controlled glazing in new buildings for many years, but they represent only a very 
small percentage of our total building stock. It is also essential to improve the performance of the 
much larger numbers of existing buildings if we are to meet increasingly stringent national and global 
energy saving targets. 
When the time comes to sell your property, your purchaser's surveyors will ask for evidence that any 
replacement glazing installed after April 2002 complies with the new Building Regulations. 

There will be two ways to prove compliance: 

❖ A certificate showing that the work has been done by an installer who is registered under the 
FENSA Scheme. 

❖ A certificate from the local authority saying that the installation has approval under the 
Building Regulations. 

The FENSA Scheme 

It is estimated that around 2 million installations of replacement glazing happen every year. If all of 
them went through the normal Building Regulations application process it would place an enormous 
burden on local authorities. It is essential to have a way to ensure that the work is done properly 
without an unreasonable increase in the administrative and financial burden on installers and 
property owners. The answer is a scheme which allows installation companies that meet certain 
criteria to self-certify that their work complies with the Building Regulations. 
 
The scheme is known as FENSA, which stands for Fenestration Self-Assessment. It was set up by the 
Glass and Glazing Federation, in association with all key stakeholders, and meets with central 
Government approval. A sample of work of every installer is inspected by  FENSA  appointed 
inspectors to ensure standards are maintained.  FENSA  also inform local authorities of all 
completed FENSA installations and issue certificates to householders confirming compliance. 
Any installation done by a firm which is not registered to self-certify, or done as a DIY project by a 
householder, needs full local authority approval under the Building Regulations. The council knows 
all the approved installers in the area and can identify unauthorised work very easily. You should note 
that you, as the house owner, are ultimately responsible for ensuring the work complies with the 
Building Regulations. Before you sign a contract to buy replacement glazing, be sure to ask whether 
the installer is able to self-certify. If not, either they, or you, will need to make an application to the 
council for approval under the Building Regulations and pay any relevant charges.  

Energy Performance Certificate (EPC) 

Properties either built, sold or rented now require an Energy Performance Certificate as a measure of 
the overall efficiency of energy in a property. It provides information on use, typical energy costs, 
heating etc. and recommendations of how to reduce energy uses and save money. 
EPC gives a property an energy efficiency rating from A (most efficient) to G (least efficient) and is 
valid for 10 years. Naturally the higher the rating the more energy efficient the property is and the 
lower the fuel bills will be. 



SOFTWOOD OR HARDWOOD 

  

Most of the period windows and doors in London are over 100 years old and are made with European 
pine/red softwoods, which also include the external wood sills. The timbers used did not have the 
benefit of modern wood treatment, preservatives, high quality micro porous paint finishes, and yet the 
windows are still alive and kicking today. 

“Softwood can be treated to achieve an equivalent life to durable hardwoods such as 
iroko, teak, mahogany or oak” TRADA (Timber Research and Development 
Association) High Performance Wood Windows 2004. (TBL 65 - 2nd edition, section 4.4 
timber durability). For softwood doors we will use a laminated timber. 

The main weakness points of any window/doors are simply the external wood sill, and the absence of 
anti-capillary grooves on the bottom rail, even though this only represents the bottom 100 mm or 8% 
of a window. If timber degeneration occurs, this is normally where it will start. Consequently to 
counter this we install as standard on all our windows a hardwood external sill and anti-capillary 
grooves on all sloping bottom rails, therefore wet rot to the above is a rarity unless of course the 
window is totally neglected over many years (20 -30 years). 

Paint Cover with Hardwoods 

Because hardwood is more dense and impermeable than softwood stains or paints cannot achieve the 
same level of penetration and adhesion as on softwood and may therefore require more frequent 
maintenance. “This is particularly true of naturally oily woods such as teak and iroko” (TRADA 
Technology of High Performance Wood Windows 2nd Edition 2004) 

Paint and Timber Windows 

Below is an extract from a Trada (The Timber Research & Development Association) technology 
report entitled ‘High Performance Wood Windows’ (2004) and notes to illustrate how we as a joinery 
company respond. Trada Technology is the leading independent timber research consultancy and 
information provider for the construction industry with clients from government and local authorities 
and throughout the construction chain both in the U.K. and overseas. 

“Modern well designed correctly installed high performance wood windows/doors provide long-term 
durability and lasting performance. Past criticisms that wood windows/doors require a high level of 
maintenance and that despite this, they will eventually decay and cease to achieve the same overall 
performance as windows of other materials are no longer valid. 

Although many windows/doors of untreated softwood have lasted for more than 200 years, their long 
life generally has been dependent upon good initial selection of the wood, frequent maintenance with 
suitable paints, and a good standard of workmanship in their construction. Unfortunately the 
introduction of oil based paints to replace lead based paints, the practice of leaving windows/doors 
virtually unfinished during the construction period, and finally poor preparation and workmanship in 
eventually applying the finishes on site, often resulted in failures. 

The mandatory use of wood preservative for susceptible timbers and the use of modern flexible paints 
and stains have largely eliminated any risk of decay. Factory applied finishes will always last longer 
than those applied on site and will therefore require less frequent attention. Some manufacturers now 
offer guarantees of 10 years or more for factory applied finishes, whereas windows with finishes 
applied on site will require a higher frequency of maintenance. 

Modern wood windows/doors match the operational performance and weather resistance of 
windows/doors of any other material. However, attaining minimum maintenance, durability and high 
levels of functional performance can only be done with a full understanding of what constitutes good 
design and specification and the following are designed to address these issues. 



Low Maintenance Paint Frequency 

With the aforementioned in mind achieving longevity with low maintenance and painting frequency 
whilst retaining period detail in timber windows is dependent upon not one but a combination of all 
of the following: 

The Quality of Timber Used  

Irrespective of the position of the windows/doors, we will use the best quality certificated straight 
grained virtually knot free timber from sustainable sources. Treated laminated softwoods, modified 
timber i.e. Accoya and hardwoods (Sapele) are also available. 

Chemical Preservation 

Where soft woods are specified the timber is treated in Protim water borne timber preservation 
systems, in Protim pressure vacuum tanks at our joinery, all certified to ISO 9001 Quality Assurance & 
ISO 14001 Environment Standard Award & supplied with full insurance back up warranty certificate. 
Hardwood or modified timber cannot be treated as such. 
 

Surface Preservation 

The timber is sealed in 3 coats of micro porous paint which is specially applied with an air assisted 
spray at our joinery before installation. This provides long term protection from excess absorption or 
loss of moisture which can lead to dimensional fluctuation as the timber expands and contracts. The 
consequent straining and opening of joints creates further weak points in the structure leading to 
eventual paint cover failure as the cycle repeats itself. This micro porous, flexible acrylic coating 
system restricts the latter phenomena and also protects against biological and fungal attacks whilst 
resisting the UV radiation in natural sunlight. 



High Design and Construction Specifications 

Glazing is externally installed against a timber rebate with a traditional putty bead profile to mirror 
traditional putty bead. Internally beaded windows are also available which helps to eliminate 
maintenance/painting requirements associated with putty shrinkage and externally applied timber 
beading.  

All casement window sashes, whether fixed or opening, are made with capillary and pressure grooves 
to all sides of the casement sashes and frames. This cuts back on any problems regarding rain water 
retention between the bottom rails and external sill, thus reducing potential paint blow and wet rot 
development. Profile edges have small radii (rounded); this ensures full paint coating adhesion which 
greatly improves weather seal performance by reducing weakness created by sharp edges. 

Highly Skilled Installation 

Good installation is of course critical, even the best products, if poorly installed will fail. We not only 
manufacture the windows and doors but install them ourselves to the same exacting standards. No 
sub-contractors are used. 

All of these design and high preparation specifications are essential if the windows/doors are south or 
west facing and open to the harsh weathering effects of the sun (ultra violet light), rain and the wind. 
The micro porous paint will allow the timber to breathe but keep moisture out and minimize any 
bowing and warping of the timber. It will also mean no paint blistering or embrittlement resulting in 
low maintenance i.e. a light rub down with fine wire wool every 8-10 years and a coat of the existing 
finish as recommended by Impralan paints. Exposed south and west facing windows/doors that are 
open to the summer sun’s harsh weathering may need painting every 8-10 years whereas east facing 
10-12 years and north facing every 12-14 years. 

Paint Stability 

The back elevation are south facing and open to the suns harsh weathering effects. 

It is important that a stable timber is used in order to increase paint coating stability and enhance its 
lifespan. This is key to the long life of a window or door, because if the coating remains intact the 
window/door will last indefinitely and require minimum future maintenance requirements. 
Knot removal along with the aesthetic effect also prevents resin exudation, which will damage paint 
coating. 

With the above in mind we propose protim vacuum/pressure treated engineered redwood for the 
windows with Sapele hardwood external sills. 

To enhance paint coating stability still further all our timber products are spray painted in a 
controlled factory environment with the latest microporous paint. 






