Finance Graduate Trainee
Grade: Job Level 2 Zone 2, rising incrementally to Job Level 3 Zone 2 on incremental completion of CIPFA qualification

This job profile information is for Finance Graduate Trainee is for guidance and it is used during recruitment, setting objectives as part of the performance management process and other people management purposes.  It does not form part of an employee’s contract of employment.

Role Purpose:

This is a graduate trainee role aimed at developing Camden’s finance leaders of the future. The purpose of the role is to experience and contribute to key functions of Camden’s Finance Function by rotating around core finance services.   The role requires study towards the Chartered Institute of Public Finance and Accountancy (CIPFA) qualification in a structured and supported training programme. The purpose of the role is also to offer challenge, innovation and fresh thinking to business process and other approaches to outcomes in Finance. 


Example outcomes or objectives that this role will deliver:

· Gain a unique insight and understanding to finance in the public sector.
· Work towards and gain CIPFA qualification. 
· Rotate around the finance disciplines including but not limited to Treasury, Purchase to Pay, Control, General Fund Strategy, Capital, Specialist Finance Advice and Change, actively participating and leading on pieces of work with a critical eye. 
· Where appropriate provide challenge, innovation and contribute to process improvement and other approaches to outcomes in Finance
· Actively participate in the finance function, contribute to team outcomes and where required lead on projects
· Work with finance teams, officers across the organisation and at all levels to support business objectives and processes. 


People Management Responsibilities:

This post has no formal people management responsibilities.



Relationships:
Relationships are internal. The post holder will work with various levels of officers across finance and within the organisation up to Chief Officer level.  

Structure:
This post has a permanent Career Home manager based in the Finance Function and a work manager who is responsible for the day to day management within each rotation.

Work Environment:
The post is based at 5 Pancras Square but will also be required to work at other sites, in particular the Crowndale Centre. The post-holder will also need to spend time at other council offices across the borough in the course of their work. There may be potential to work from home. 
[bookmark: _GoBack]The post-holder will be required to work in an ‘agile’ way in line with Camden’s paperless and flexible work environment

Technical Knowledge and Experience:

· Minimum of 2:1 degree
· Grade C or above in GCSE Maths and English 
· Computer literate/Digitally savvy
· Strong numerical reasoning
· Strong written, oral and presentation skills. 
· Sound communication and influencing skills.
· You will also need to demonstrate problem solving, team working, planning and organisation and awareness of issues facing Local Government.





