
 

NR/RG/3870 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Project – Symes Mews filtration and maintenance 
 
Only a small percentage of the building is mechanically ventilated with the rest 
naturally ventilated via openable windows. All mechanical ventilation units are 
provided with internal filters, which are installed within the main ventilation unit 
filter casing.  
 
Filter maintenance strategy  
All filters should be cleaned every 3 months and may need to be replaced 
depending on the condition of the filter at the time of maintenance.  
 
The units are exposed on the ceiling and are easily accessible for cleaning and 
changing filters.  
 
Filters are removed by locating and removing the cover fixing screw, pulling back 
the hinged clip, opening the access door and lifting off  the hinge brackets. Remove 
the air filters which are located at the bottom left and right of the air handling unit 
core. Use a vacuum cleaner to remove light dust. To remove stubborn dirt wash in 
a mild solution of detergent and lukewarm water (under 40°C). 
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