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‘You cannot

- make any other changes to the licence or certificate

‘What you will need

- The licence number of the premises.

- A copy of the revised plans - where applying for a variation to the layout of the premises.

« If you are applying to vary the designated premised supervisor, or applying to supply
alcohol, the proposed designated premises supervisor (DPS) will need to complete a
DPS consent form (opens in a new window) and provide you with a copy before you
complete this application.

» You will need to return a copy of the licence or certificate to by post. The address will be
provided upon completion of the application. If you cannot return the licence or certificate,
you will have to pay an additional £10.50 for a duplicate licence/certificate to be
processed with this application. This is non-refundable

» Acredit or debit card to hand for payment upon completion

Guidance

Itis possible to make small changes to your premises licence or club premises certificate
through the minor variation process. A minor variation is defined as one that could not impact
adversely on any of the licensing objectives. For further information on minor and full variations
read the Premises/club variation guide (opens in a new window)

Please note - You can not apply to vary the DPS and apply for a full or minor variation to a
licence within the same application. If this is required you will need to apply for a DPS variation
and a premises licence variation separately.

Start application
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Applying for a premises licence or club premises certificate

e

Business Rates « A copy of the premises plans to upload
» If you are applying to supply alcohol your designated premises supervisor (DPS) will need to
Licensing complete a Designated Premises Supervisor (DPS) consent form and provide you with a
copy to upload with this form.
Planning &
Building control Guidance
Environmental Please read our licensing guidance and policy before starting your application
Services

Waste & Recycling
Parking
Your account

Track & trace
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Environmental
Services + You must be over 18yrs old.

+ You must be a resident of the London borough of Camden.

+ An accredited personal licence qualification unless you are exempt. You will need to

upload a copy of your qualification or exemption.

Waste & Recycling

Parkng - A passport quality photo of yourself. Both sides of the photo must be uploaded. The back
Your account of which must be signed with a statement verifying your likeness.

- Disclose any convictions you hold
Track & trace » You will need to provide a Disclosure and Barring Service (DBS) check. This must be no

older than one calendar month from the date you submit this application.
« If requesting a duplicate licence you will need to return the parts of your licence still in
your possession

Guidance

You can obtain a Disclosure and Barring Service (DBS) check at disclosurescotland (opens in
anew window)

For more information on requirements for applying for a personal licence, we strongly suggest
that you read our |Personal Licence Guide (opens in a new window)

Fee

Application for a personal licence £37.00

Request a duplicate licence £10.50





