

Job Profile for Business Partner Companies (2 Year Fixed Term Position)

This supplementary information for Business Partner Company Accountant is for guidance and must be used in conjunction with the Job Capsule for the Finance Job Family at Level 5, Zone 1, Camden Way Category 4. 

It is for use during recruitment, setting objectives as part of the performance management process and other people management purposes.  It does not form part of an employee’s contract of employment.

 Role Purpose:

To develop, manage and provide financial support and advice to Camden Living, Camden Learning and other relevant Companies. To provide operational accountancy support, combined with effective financial management and control.

Example outcomes or objectives that this role will deliver:

· Lead the production of the annual accounts for each company, including supporting relevant and accurate financial information for the company stakeholders; regular financial reporting. Presenting to the Board and management groups regular reports and commentaries on performance and financial projections/ trends
· To lead and have overall responsibility for the financial planning, management and coordination of financial arrangements for the companies
· To ensure sound and effective financial management processes and procedures are in place and adhered to within the companies
· To advise board members and relevant officers of the companies on its financials, risks, pressures
· [bookmark: _GoBack]To work with managers and budget holders to ensure they have the information, tools and skills necessary to manage their finances themselves and understand the financial aspects of running their business
· Compete the necessary VAT, companies house and other statutory/regulatory returns and accounts
· To lead the production of the company’s annual accounts
· To ensure that the accounts comply with recommended accounting practices
· To manage the relationship with the companies appointed auditor in carrying out the audit of the accounts and dealing with any objections to the accounts

People Management Responsibilities:
No line management responsibilities.





Relationships;
Key relationships for the post holder will be:
· The Director and Executive Director of Finance
· Key stakeholders in Camden Learning and Camden Living
· The Financial Reporting Team
· Relevant board members of companies

Work Environment:

The post-holder will be required to work in an agile way in-line with Camden’s flexible working environment.

Technical Knowledge and Experience:

CCAB qualified Accountant
Experience in supporting private limited companies to:
· Prepare, analyse, interpret and present robust business case
· Set up, maintain and improve financial governance processes, structures and procedures as well as financial systems
· Prepare the final accounts and all associated work to do this
· Prepare and submit regular VAT returns
· Prepare and present regular financial management reports and other reports as requested Good understanding of local government accounting
Good influencing and negotiating skills
An ability to build excellent relationships with relevant board members

Camden Way Five Ways of Working


In order to continue delivering for the people of Camden in the face of ever increasing financial pressure, we need to transform the way we do things. We call this the Camden Way. The Camden Way is a key part of our transformation strategy often referred to as the transformation triangle which links the Camden Plan, the Camden Way and the Financial Strategy together.




The Camden Way illustrates the approach that should underpin everything we do through five ways of working:


•Deliver for the people of Camden


•Work as one team


•Take pride in getting it right


•Find better ways


•Take personal responsibility

For further information on the Camden Way please visit:
https://camdengov.referrals.selectminds.com/togetherwearecamden/info/page1 

