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SCOPE | SERVICES 

Taking such steps as are reasonable to enable satisfaction within the limits of the professional skill and care, 
confirming that the plans and the works comply with the Building Regulations, Clarke Banks Limited shall undertake 
the Statutory functions. 

1.  Instruct ions 

Receive instructions, brief and necessary documentation from the Client. 

Advise on procedure and programme for Building Regulation certification. 

2.  In i t ia l  not ice    

Submit an initial notice(s) to relevant local authorities, and copy to the Client. 

3.  Assessment of Plans 

Undertake an assessment of plans or compliance and communicate to the Client observed non-compliance with 
the Building Regulations, conditions pertaining to the approval or passing of plans and remedies available in the 
event of a dispute over compliance.  

Compile a schedule of modifications specified and/or further plans or information required to demonstrate 
compliance of plans. 

Maintain appropriate records of the design assessment process. 

4.  Statutory consultat ions   

Consult with the fire authority and forward observations to the Client. 

Undertake all other statutory consultations and forward observations of consultees to the Client. 

Consider the desirability of undertaking additional consultations and communicate to the Client any consultees’ 
observations or advice beyond the scope of the Building Regulations.  

Alert the Client to provisions of legislation outside the Building Regulations believed to be relevant. 

5.  Plans cert i f icate  

If requested by the Client, when satisfied that the plans show no observed contraventions of the Building 
Regulations, issue a plans certificate. 

6.  Inspect ion not i f icat ion framework 

Prepare an inspection notification framework (INF) and if requested provide a copy to the Client. 

Adopt an appropriate site inspection regime taking account of relevant factors, and keep under review. 

Make inspections of the site to observe compliance with the Building Regulations. 

Make further inspections of the site over and above those identified in the INF, as agreed. 

Maintain appropriate records of site inspections, identifying the work inspected and any observed non-
compliance. 

Communicate any observed contraventions of Building Regulations. 

Notify observed significant departures from plans to consultees. 
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Consider the need for tests, throughout construction and at completion, inform the Client of the requirements; 
witness tests and receive certificates as appropriate. 

Request copies of such plans as are necessary in relation to the commissioning of services prior to issue of a final 
certificate(s). 

7.  Final cert i f icate 

Having taken reasonable steps to be satisfied that the whole or part of the works has been completed for Building 
Regulations purposes, issue a final certificate(s) and send to the Client. 

If requested by the Client, provide a list of inspections carried out.  

Retain statutory records for an appropriate period. 

References to the Client include persons designated by the Client 

Clarke Banks Limited shal l  undertake the fo l lowing addit ional serv ices as agreed: 

 Attend design team meetings, as agreed. 

!  Undertake further consultations, as agreed. ! 

 Attend site meetings, as agreed. 

 Witness tests outside the site, as agreed. 

 Participate in assessing plans by electronic means (such as web collaboration tools or building information       
modelling). 

 Assist with advice on need for specialist studies and surveys of site. 

 
8. Add additional services as required 
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