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1.0
DESCRIPTION/SCOPE OF WORKS

1.1 General

1.2 New Domestic Sprinkler Installation
(i)
Design
                                                 The design requirements for this section of work will be carried out




              From drawings supplied.

(ii)
Prefabrication of Pipework
                                                 The Pipe work will be prefabbed on site.

1.0
DESCRIPTION/SCOPE OF WORKS

             1.2
Programme               

The Programme is to commence on 6th January 2013
1.3


Sequence of Work
(i)
Introduction
The sprinkler riser pipe will run from basement to the 3rd floor in the designated riser cupboard, each floor will have a tee / outlet and pipe work will be installed through the joists to the desired areas, a sprinkler head will be installed at each sprinkler outlet.

The pipe work will be CPCV and the sprinkler heads are concealed Viking VK457

Pipe work will be prefabbed on site and Installed to Residential Sprinkler Solutions design drawings which will meet BS9251 & TB1, the system will be pressure tested once complete.

Commissioning will take place once the system has been connected to new 50mm incoming mains.
                           (ii)
Site Works
Works will be in accordance with the Programme.

.

i) Area will be left clean and tidy after each visit   

2.0
RESOURCES
2.1
Personnel

Personnel, both Company employed and sub-contracted, working on the Contract will be suitably competent and adequately trained commensurate with their job specific requirements and responsibilities

2.3
Plant and Equipment

(i) Access to the works will be by steps, A frame Ladders, Towers, Podiums

3.0
RISKS
            3.1
Works Risk Assessments
Risk Assessments apply to our works as below:-

-
Use of Hand Tools

-
Working at Height

3.2
COSHH Assessments

Operations carried out on site which may present a hazard to health are:

-
Cement (glue)

-
Boss White Jointing Compound

The COSHH Assessment Record and related Operation/Substance Safety and Hazard Data and Health Risk Assessments (in accordance with Control of Substances Hazardous to Health Regulations) are enclosed (Appendix D)
3.0
RISKS (continued)
3.3
Access and Egress

Access to and egress from the Site will be via Security.

4.0
CONTROL MEASURES

4.1
Permit to Work

The contract specific Permit to Work System will be utilised in designated areas as required by the Principal Contractor and/or the Client.

The Company Permit to Work system (Appendix G) will be implemented in designated work areas.

4.2
Plant & Operator Training
All operatives will be suitably trained for safety awareness and for the use of plant and equipment used within the works activities.

Training Certificates will be held both on site and centrally as record of personnel training/competency.

4.3
Security
All personnel working on site and visitors to the site will adhere to Site Rules relating to security.

All personnel and visitors will receive the necessary induction and record entry onto and departure from the Site, both with Security and on the Company Attendance Record (Appendix J)

4.4
Environmental Controls

Generation of dust and noise is minimal in our installation processes and generally does not present an environmental hazard

Materials used/installed do not present any significant environmental hazards.

5.0
PERSONAL PROTECTIVE EQUIPMENT (PPE)
PPE will be issued as identified in the Personnel Protective Equipment (PPE) Assessment (Appendix K), used in accordance with recommendations detailed in the Personal Protective Equipment Regulations and as identified in the appropriate Risk Assessments, refer Appendix C.

Typical PPE will include safety helmets, safety boots, and hi-vi vest. Goggles, Gloves.

Safety helmets and industrial footwear will always be worn during working operations.

6.0
EMERGENCY ARRANGEMENTS

6.1
Accident Reporting   

All accidents, minor or major, dangerous occurrences or near misses must be reported to the Site Safety Personnel and the Company Project Engineer immediately. The Project Engineer will also report all accidents to the Quality and Safety Manager and record details of the accident in the appropriate Company Accident Book (Form BI  510).

In the event of a serious accident or dangerous occurrence, as identified in the Reporting of Injuries, Diseases and Dangerous Occurrences Regulations (RIDDOR), the Quality and Safety Manager will: 

-
report any accidents or dangerous occurrences to the appropriate HSE office on the prescribed form (F2508, appropriate designation)

-
carry out any investigation deemed appropriate

-
Provide copies of all documentation to space pod and Residential Sprinkler Solutions as necessary.
6.2
Emergency Procedures

Emergency procedures areas defined at Induction and as identified in the Site Safety documentation.

In the event of Site Evacuation all Company personnel and visitors must report to the Company Site Supervisor at the designated assembly point.
6.3
First Aid

 1st Aider – Jamie Grant (RSSL)

7.0
DISTRIBUTION/CHANGES

7.1
Changes/Issue

The Method Statement and related Appendices is a controlled document and will be issued as such to recipients/locations as below:

-
Contract File


(Copy no 1)

-
Site



(Copy no 2)
-
Principal Contractor / Client
(Copy no 3)
-
Other nominated recipients
(Copy number(s) to be allocated)
Control of the revision status and issue of the documentation will be by utilisation of the Drawing Register.

Changes/additions will be identified by vertical line to the right of the amended text.

Evidence of issue will be either by utilisation of the Transmittal Form (Form 4.4E) or by signing the Health & Safety Confirmation Record (Appendix L).

Documentation issued will be controlled and documents retained in appropriate locations as required by our Management System, specifically QAP's 4.5 - Document and Data Control and QAP 4.9 - Process Control.

7.2
Personnel Issue/Familiarisation

All personnel working on Site will receive an induction into the contents of the Method Statement and related documentation and will be required to read and familiarise themselves with the contents of the documentation.

Evidence of the induction and familiarisation will be recorded by personnel signing the Health & Safety Confirmation Record. Copies of the signed document may be provided to the Principal Contractor if they require.

8.0
MONITORING AND COMPLIANCE
Control and monitoring arrangements are as detailed in our Management System, specifically QAPs 4.9 Process Control and 4.10 Inspection and Testing. Brief details of these procedures are contained in Section 4.0 of the Quality Assurance Manual.

Failure to comply with Site specific or Company requirements will be recorded onto the appropriate Non-Conformance Register.  Serious or repetitive breaches of requirements will result in issue of a Non-Conformance Report. These operations are detailed in our Management System, specifically QAP 4.13 Control of Non-conforming Product.

Issue of a Non-Conformance Report is deemed to be a written warning and may lead to dismissal from Site.
9.0
APPENDICES

Project Risk Assessment Records and related Summaries


Project COSHH Assessment Records and related Assessments


Permit to Work

       

Company Attendance Record


Personal Protective Equipment (PPE) Assessment


Health & Safety Confirmation Record

	RISK ASSESSMENT SUMMARY (RA 001)
(Part 1 of 2)
 

	Contract Number: 142 
Site:
31 GREAT JAMES STREET

	Work Activity:
General Manual Handling of Materials and Equipment

	Persons Exposed:
	Comments: (include reference to disabled, trainees etc)

	Employees
	
	No disabled or trainees

	Other Workers
	x
	

	Public
	x
	

	Hazards Identified

  If present/requiring control
x   if absent/not significant

	Physical Injury
	Physical Agents
Manual Handling
	Manual Handling

	Mobile Plant
	
	Ionising Radiation
	x
	Manual Handling Injury
	

	Moving Parts of Machine
	x
	Lasers
	x
	
	

	Moving Materials
	
	Ultraviolet Light
	x
	Miscellaneous
	

	Falls from Heights
	
	Cold Objects
	
	Weather
	x

	Access Equipment
	
	Hot Objects
	
	Lone Working
	x

	Slips Trips Falls
	
	Temperature
	x
	Confined Spaces
	x

	Excavations
	 x
	Noise/Vibration
	x
	Restricted Access
	x

	Pressurised Systems
	x
	Hazardous Substances
	x
	
	

	Electrical
	x
	Micro Organisms
	x
	Other
	

	Hot Work/Fire
	x
	Vermin/Weils Disease
	x
	Other
	

	Explosion
	x
	
	
	Other
	

	If Other (specify)


	
Specific Site Conditions

· Ensure good housekeeping

· Ensure access route is clear to enable safe progress with the load

	


	
Risk Evaluation

	Score 1
2
3

Unlikely
Possible
Likely

Minor
Moderate
Serious
	Likelihood of Harm

Score 1  -  3
	Severity

Score 1  -  3
	Risk Number

Scores Multiplied

	Physical Injury
	3
	2
	6

	Physical Agents
	1
	1
	1

	Hazardous Substances
	1
	1
	1

	Manual Handling
	3
	2
	6

	Miscellaneous
	
	
	

	
State Key Risks (use Risk Evaluation Score for priorities) 5+
· Back strain, foot injury (heavy items), cuts and abrasions (sharp objects)

	
Control Measures - see Risk Assessment Summary Form 2 attached

	Revision Status: 00

Date:  




Form 4.9L/00
	RISK ASSESSMENT SUMMARY (RA 001)
(Part 2 of 2)
 

	Contract Number: 142
 
Site: 31 GREAT JAMES STREET

	Work Activity:
General Manual Handling of Materials/Equipment
Significant Risks:
Back Strain Injury, Foot Injury (Heavy Items).

	Control Item
	
Details of Control Measures

	Documents Procedures etc
	General Company Policy on Manual Handling.



	Information
	Operatives are advised of risk of back strain and foot injuries arising from a wide variety of tasks to be carried out on site. 

	Instruction
	Operatives required to avoid manual handling which they believe may cause them injury - beyond their capacity. To make use of lifting aids, hoists etc, wherever practical. To seek assistance from colleagues (team work) for heavy/awkward tasks.

	Training
	As part of introduction and regular refresher briefings - operatives advised and reminded of good lifting techniques, to use the legs not the back etc. To use mechanical aids wherever practical. Operatives many only use mechanical devices such as goods hoists after receiving formal training in their correct use, including weekly inspections.

	Supervision
	Constantly remind operatives of the need to use aids and lift correctly without bending the back. Review job tasks, storage arrangements, access, equipment, environment (see below) etc, to minimise unnecessary materials and equipment movement.

	Access
	Poor access arrangements may impose additional constraints on good manual handling - to be reviewed by Managers/Supervisors for each Contract.

	Environment
	Good lighting, firm footing and other items such as handrails are required to minimise risk of injury.

	Equipment
	Provision of mechanical aids suitable for the job and site. Hoists to be inspected weekly, examined every 6 months (entry on Statutory Register). 

	Emergencies
	Standard site first aid, fire protection, evacuation, accident reporting and investigation.



	Communications
	Not applicable.

	COSHH
	Not applicable.

	PPE
	Back support belts may be used, but should not be taken to warrant increasing the weight an operative may safely lift considering his personal capacity.

	Other Procedures
	Buyers and Contracts Managers to review the materials ordered and where practical purchase in suitable sizes for handling (i.e. 25kg bags of a material rather than 50kg bags). Site design to establish storage areas close to work to minimise handling distances. HSE guidance available: Eye Bolts - PM16; Cable Laid Slings and Grommets - PM20; Lifting Gear Standards - PM 54.



The above controls have been selected to protect the health and safety of operatives and others who may be affected by the work. The controls have been designed to protect against the risks recorded on Risk Assessment Summary Part 1. This general guidance should only be used when it is appropriate to specific site conditions.

Form 4.9L/00
	RISK ASSESSMENT SUMMARY (RA 003)
(Part 1 of 2)
 

	Contract Number: 142

Site:
31 GREAT JAMES STREET

	Work Activity:
Use of Hand Tools

	Persons Exposed:
	Comments: (include reference to disabled, trainees etc)

	Employees
	
	Poorly maintained hand tools may present risks to all personnel/others due to ejected parts

	Other Workers
	
	

	Public
	
	

	Hazards Identified

  If present/requiring control
x   if absent/not significant

	Physical Injury Hazards

	
	
	Physical Agents
Manual HandlingManual Handling

	Mobile Plant
	x
	Ionising Radiation
	x
	Manual Handling Injury
	

	Moving Parts of Machine
	x
	Lasers
	x
	
	

	Moving Materials
	
	Ultraviolet Light
	x
	Miscellaneous
	

	Falls from Heights
	x
	Cold Objects
	x
	Weather
	

	Access Equipment
	x
	Hot Objects
	x
	Lone Working
	x

	Slips Trips Falls
	
	Temperature
	x
	Confined Spaces
	

	Excavations
	x
	Noise/Vibration
	x
	Restricted Access
	

	Pressurised Systems
	
	Hazardous Substances
	x
	
	

	Electrical
	
	Micro Organisms
	x
	Other
	x

	Hot Work/Fire
	x
	Vermin/Weils Disease
	x
	Other
	x

	Explosion
	x
	
	
	Other
	x

	If Other (specify)


	
Specific Site Conditions

· No specific site elements which present any additional risks to works




	
Risk Evaluation

	Score 1
2
3

Unlikely
Possible
Likely

Minor
Moderate
Serious
	Likelihood of Harm

Score 1  -  3
	Severity

Score 1  -  3
	Risk Number

Scores Multiplied

	Physical Injury
	3
	2
	6

	Physical Agents
	2
	2
	4

	Hazardous Substances
	2
	1
	2

	Manual Handling
	3
	2
	6

	Miscellaneous
	
	
	

	
State Key Risks (use Risk Evaluation Score for priorities) 5+
· Minor cuts & abrasions,  debris in eyes, injury from damaged tools

· 

	
Control Measures - see Risk Assessment Summary Form 2 attached

	Revision Status: 00

Date: 




Form 4.9L/00
	RISK ASSESSMENT SUMMARY (RA 003)
(Part 2 of 2)
 

	Contract Number: 142
Site:  31 GREAT JAMES STREET

	Work Activity:
Use OF Hand Tools
Significant Risks:
Eye Injury, Other Minor Physical Injury

	Control Item
	
Details of Control Measures

	Documents Procedures etc
	Operatives are responsible for ensuring that their own tools are in good condition and are the correct tools for the job.

	Information
	Operatives are advised of risk of eye injuries and other minor injuries which can arise from poor maintenance or incorrect use of hand tools and extension leads.

	Instruction
	Operatives are required to inspect their tools before each task and ensure that they are in good condition.

	Training
	Aspects of tool standards are incorporated and general training and specific training for specific tasks requiring a higher level of competency.

	Supervision
	Remind operatives occasionally of the need to check their own tools. Intervene if operative is identified using a poorly maintained or inappropriate hand tool.

	Access
	Not applicable.

	Environment
	Not applicable.

	Equipment
	Hammers: Head secure to shaft, shaft smooth (no splits). Head in good condition - no chips, not round edged. Handles not bound with any material.

	
	Chisels: Used with eye protection. Kept in good condition - sharp, without mushroom heads, heads free from oil and grease.

	
	Screwdrivers: Not carried in pockets, correct size used with work, workpiece not held in free hand.

	
	Electric Drills: Checked for electrical integrity regularly, operating on 110V. Correct drill for material selected, kept sharp. Check before drilling to ensure avoiding services.

	Emergencies
	Standard site first aid, fire protection, evacuation, accident reporting and investigation.

	Communications
	Not applicable.

	COSHH
	Not applicable.

	PPE
	Eye protection required when using cold chisels, electric drills etc.

	Other Procedures
	When using tools on or adjacent to electrical equipment, ensure that equipment is isolated and locked off.

	Maintenance
	Some tools, such as chisels require periodic maintenance to use them safely.



The above controls have been selected to protect the health and safety of operatives and others who may be affected by the work. The controls have been designed to protect against the risks recorded on Risk Assessment Summary Part 1. This general guidance should only be used when it is appropriate to specific site conditions.

Form 4.9L/00
	HEALTH AND SAFETY CONFIRMATION RECORD
 

	Contract Number: 142
            Contract Title: 31 GREAT JAMES STREET

	I confirm receipt and/or view of the Method Statement and related Risk and COSHH Assessments for the Contract.  (Revision status and copy number as below).

I confirm that the contents and requirements have been explained and that I have read and understand the Method Statement and the Risk Assessments and that I will work in accordance with the requirements detailed.

	Rev

Status
	Copy Nbr
	Date
	Signed
	Print Name

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Appendix L                                                                                       
Form 4.9N/01
	PERSONAL PROTECTIVE EQUIPMENT (PPE) ASSESSMENT


	

	Contract Number: 142
Contract Title/Location: 31 GREAT JAMES STREET

	

	ASSESSMENT CARRIED OUT BY:

SIGNATURE:
DATE:

	

	RISKS
	PARTS OF THE BODY AT RISK

	
	CRANIUM
	EARS
	EYES
	RESP. TRACT
	FACE
	WHOLE HEAD
	HANDS
	ARMS (parts)
	FEET
	LEGS (parts)
	SKIN
	TRUNK/ ABDOMEN
	WHOLE BODY

	FALLS FROM HEIGHT
	
	
	
	
	
	
	
	
	
	
	
	
	

	BLOWS,IMPACT,CUTS
	
	
	
	
	
	
	
	
	
	
	
	
	

	STABS,CUTS

GRAZES
	
	
	
	
	
	
	
	
	
	
	
	
	

	VIBRATION
	
	
	
	
	
	
	
	
	
	
	
	
	

	SLIPS,TRIPS,FALLS
	
	
	
	
	
	
	
	
	
	
	
	
	

	HEAT/FIRE
	
	
	
	
	
	
	
	
	
	
	
	
	

	COLD
	
	
	
	
	
	
	
	
	
	
	
	
	

	IMMERSION
	
	
	
	 
	
	
	
	
	
	
	
	
	

	NON-IONISING RAD.
	
	
	
	
	
	
	
	
	
	
	
	
	

	ELECTRICAL
	
	
	
	
	
	
	
	
	
	
	
	
	

	NOISE
	
	
	
	
	
	
	
	
	
	
	
	
	

	IONISING RADIATION
	
	
	
	
	
	
	
	
	
	
	
	
	

	DUST/FIBRES
	
	
	
	
	
	
	
	
	
	
	
	
	

	FUMES
	
	
	
	
	
	
	
	
	
	
	
	
	

	SPLASHES/SPURTS
	
	
	
	
	
	
	
	
	
	
	
	
	

	GASES/VAPOURS
	
	
	
	
	
	
	
	
	
	
	
	
	

	OTHER FACTORS WHICH MAY BE RELEVANT IN USE OF PPE

	IS A COMBINATION OF PPE (IF APPROPRIATE) A FACTOR?
	YES/NO
	 IS VISIBILITY A FACTOR IN CHOICE OF PPE?
	YES/NO

	IS PHYSICAL EFFORT A FACTOR IN CHOICE OF PPE?
	YES/NO
	 IS COMMUNICATION A FACTOR IN CHOICE OF PPE?
	YES/NO

	ANY OTHER FACTORS IN CHOICE OF PPE?  (SPECIFY)
	YES/NO
	 NOT APPLICABLE ON CONTRACT



Appendix K
	ATTENDANCE RECORD

	Contract Number: 142    Contract Title/Location:
31 GREAT JAMES STREET

	Date:
	Name

(Signature)
	Print Name

	Time in
	Time out
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



Appendix J
	PERMIT TO WORK (PTW) PROCEDURE
Page 1 of 3
 

	Contract Number: 142                  Contract Title/Location: 31 GREAT JAMES STREET

	Method of Issue/Control

	1.
The Contracts Manager and/or Project Engineer, where appropriate in association with the Client and / or Main Contractor will identify areas within the contract to be controlled by a Permit to Work.

	2.
All such areas will be clearly identified on appropriate documentation / drawings and to appropriate personnel, both supervisory and operatives.

	3.
Permits to Work (Appendix PTW1) may only be issued by either the Contracts Manager or the Project Engineer (hereafter called the originator).

	4.
To generate a Permit to Work, the originator will;


i)
Allocate the next sequential PTW from the Permit to Work Register (PTW2)


ii)
Generate the Permit to Work (identified with the PTW number)


iii)
Record details of the Permit to Work in the Register

	5.
The Permit to Work will detail the following:


i)
Personnel requiring entry


ii)
Responsible Person


iii)
Location/Area of Work


iv)
Details of work to be carried out


v)
Equipment/PPE to be used


vi)
Period of Access - date, time of entry and time of exit

	6.
The Permit to Work will be signed by the recipient (person in charge of works to be carried out) and the originator.

	7.
Both entries will be dated and timed accurately.

	8.
Upon completion and signing of the Permit to Work, a copy will be made and issued to the responsible person.

	9.
After issue, the originator will enter necessary details on the Permit to Work Register.


N.B.
Permits to Work will be issued on a daily basis.

	10.
Upon completion of works, the responsible person will report to the Contracts Manager or Project Engineer to inform of completion.

	11.
The Contracts Manager or Project Engineer will:


i)
Cancel the original Permit to Work


ii)
Attach the copy surrendered by the responsible person


iii)
Record cancellation details on the Permit to Work Log

	12.
The Permit to Work Register and related Permits to Work, both live and surrendered, will be retained in a suitable location on site.



Appendix G

	PERMIT TO WORK (PTW) PROCEDURE
Page 2 of 3
 

	Contract Number: 142             Contract Title/Location:31 GREAT JAMES STREET     

	Permit To Work


PTW Number:

	Personnel requiring entry:

	Responsible person:

	Location/Area of works:

	Details of work to be carried out:

	Equipment/PPE to be used:

	Period of Access:
Date:
From:
am/pm
To:
am/pm

	
ISSUE OF PERMIT
P.T.W. received by:

Signed:
Print Name:

Person in charge of works to be carried out and I confirm that one man working will not be permitted at any time.

Date:
Time:
am/pm 

	P.T.W. issued by:

Signed:
Print Name:

Date:
Time:
am/pm

	CANCELLATION OF PERMIT
Permit cancelled by:

Signed:
Print Name:

Date:
Time:
am/pm



Appendix G
	PERMIT TO WORK (PTW) PROCEDURE
Page 3 of 3
 

	Contract Number: 142

Contract Title/Location:
31 GREAT JAMES STREET


	PERMIT TO WORK REGISTER

	 Date

 Issued
	Ptw Nbr
	Area of Work
	Issued to
	Work Period
	 Nbr of

 Persons
	  Issued

  by
	    Date & Time

    Cancelled

	
	
	
	
	From:
am/pm

To:
am/pm
	
	
	

	
	
	
	
	From:
am/pm

To:
am/pm
	
	
	

	
	
	
	
	From:
am/pm

To:
am/pm
	
	
	

	
	
	
	
	From:
am/pm

To:
am/pm
	
	
	

	
	
	
	
	From:
am/pm

To:
am/pm
	
	
	

	
	
	
	
	From:
am/pm

To:
am/pm
	
	
	

	
	
	
	
	From:
am/pm

To:
am/pm
	
	
	



Appendix G
	MANUAL HANDLING ASSESSMENT
Page 1 of 2
 

	Contract Number: 142
Contract Title/Location: 31 GREAT JAMES STREET

	METHOD OF ASSESSMENT
To comply with the Manual Handling Regulations, the company will:

1.
Identify the manual handling operations to be undertaken by their employees.

2.
Make an initial appraisal of all operations to determine if there is a risk of injury to employees.

3.
It is anticipated that the tasks where manual handling will be the subject of a specific Method Statement will be:-

-
fabricated pipes and related components

-
pumps

-
ductile iron pipework

-
large bore steel pipe and accessories.

When details of these products and methods of installation / routes to installation locations are finalised, a full assessment will be carried out.  This will be by utilisation of the Assessment Record .  

Upon completion of the assessment, a suitable Method Statement will be generated and inserted into the Project Method Statement.

4.
The Assessment will review the following:

-
the task

-
the load

-
the working environment

-
the individual capacity of personnel

-
any other factors

5.
After the assessment has been carried out, the risks will be analysed to endeavour to reduce / minimise them.



Appendix E
	MANUAL HANDLING ASSESSMENT
Page 2 of 2
  

	Contract Number: 142   

Contract Title/Location 31 GREAT JAMES STREET

	ASSESSMENT RECORD

	Factors
	Operations
	Y/N

	1.
The Task
	Do they involve:
	

	
	-
holding or manipulating loads at a distance from trunk?
	N

	
	-
unsatisfactory body movements or posture, especially:
	

	
	-
twisting?
	Y

	
	-
stooping?
	Y

	
	-
reaching upwards?
	Y

	
	-
significant movement of loads, especially:
	

	
	-
lifting or lowering distances?
	N

	
	- 
carrying distance?
	Y

	
	-
pushing or pulling of loads?
	N

	
	-
risk of sudden movement of loads?
	N

	
	-
frequent or prolonged physical effort?
	Y

	
	-
insufficient rest or recovery periods?
	N

	
	-
a rate of work imposed by a process?
	N

	2.
The loads
	Are they:
	

	
	-
heavy?
	Y

	
	-
bulky or unwieldy?
	Y

	
	-
difficult to grasp?
	N

	
	-
unstable or with contents likely to shift?
	N

	
	-
sharp, hot or otherwise potentially damaging?
	Y

	3.
The Working Environment
	Are there:
	

	
	-
space constraints preventing good posture?
	Y

	
	-
uneven, slippery or unstable floors?
	Y

	
	-
variation in level of floors or work surfaces?
	Y

	
	-
extremes of temperature or humidity/
	N

	
	-
conditions causing ventilation problems or gusts of wind?
	N

	
	-
poor lighting conditions?
	Y



Appendix E
	PROJECT COSHH ASSESSMENT RECORD



	Contract Number: 142                              Contract Title/Location: 31 GREAT JAMES STREET


	COSHH

Assessment

Reference
	Product and/or

Trade Name
	Rev:
	Applicable
yes/no

	C 001
	Boss White Jointing Compound
	00
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	 KEY:
 = yes
X = no
Page   1   of   1

	

	 CARRIED OUT BY:

SIGNED:

 TITLE:


DATE: 



Appendix D

	PROJECT RISK ASSESSMENT RECORD


	Contract Number

Contract Title/Location:
 31 GREAT JAMES STREET

	Risk

Assessment

Reference
	Nature of Work/Risk
	Rev:
	Applicable
yes/no

	RA 001
	Manual Handling
	00
	

	
	
	
	

	RA 003
	Use  of Hand Tools
	00 
	

	RA 004
	Working at Height
	00
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	 KEY:
 = yes
X = no
	PAGE   1  OF 1

	 FOR RISK RATING - SEE RISK ASSESSMENTS (SHEET 1)
	

	 CARRIED OUT BY:
 
SIGNED:

 TITLE:
 
                                                         DATE:
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