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For the attention o f M  Claire Brady

Dear Sir

re: 1 2 - 1 8  Theobalds Road, London, WC 
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With reference to the meeting held on site on the 19th December, 2001 with Ms Brady and Mr
Ellenbrook, we would confirm the following matters discussed:-i) 

Air conditioning. It was agreed that the positioning o f  the air conditioning condenser
units on the lower flat roof to No. 12 was satisfactory, subject to screening being
introduced. This screening is now illustrated on drawing No. 23-00-19C and we
attach five copies for your use.

We also understand that the air conditioning ceiling cassette units to the first and
second floors o f  No. 12 are also acceptable.

ii) Suspended Ceilings. The proposed coffered ceilings to first and second floors to No.
12 are acceptable.

With regard to the routing o f  cabling through the corridor areas, we attach five
copies o f  drawing No. 23-00-50 showing a section at the differing levels.

iii) Staircase. It is agreed that the staircase to No. 14 cannot be altered in any way.
Therefore the alternative proposal is to install a spiral staircase between basement and
ground floor levels to No. 12. We understand that this will be acceptable as it is
located in the area o f  the former staircase. This work is indicated on drawing No's.
23-00-13E and 14E and five copies of  this drawing are attached for your use.
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