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Dear Ms Wujek,

Town and Country Planning Act 1990
Appeal by Duncan Gilbert
Site Address: 23 West Hampstead Mews, London, Camden, NW6 3BB

I am writing further to the receipt of this Planning Appeal(s). 

I am the case officer, if you have any questions, please contact me. 

I have checked the papers and consider the appeal(s) is valid. However, if it later emerges 
that this may not be the case, I will write to both parties again.

A copy of the appeal form(s), full statement of case and other relevant documents must be 
shared with the local planning authority (LPA). If this has yet to be done, then the appellant 
must contact the LPA and do this immediately.

The procedure and starting date 

The criteria for determining an appeal published on GOV.UK has been considered and 
the Written representations procedure is deemed suitable for starting this appeal(s). The 
procedure will be kept under review and if it is later considered an oral event is necessary, 
then we will let you know with an explanation. 

The date of this communication is the starting date for the appeal(s). The timetable for the 
appeal(s) begins from this date.

Sending documents to us and looking at the appeal(s) 

A timetable is set out below. No reminders will be sent, and documents cannot be received 
after the deadlines. 

All documentation should be submitted online via the Planning Casework Portal which can 
also be used to track progress on the case.

https://www.gov.uk/government/publications/planning-appeals-procedural-guide
https://www.gov.uk/government/publications/planning-appeals-procedural-guide


Timetable 

The following action is required within this timetable.

Within 1 week of the appeal starting (by 06 March 2025) 

The LPA must upload to the Portal a completed appeal questionnaire and supporting 
documents (with a copy sent to the agent/appellant).

The LPA must also notify any person who was notified or consulted about the application, 
in accordance with the Act or a development order and any other interested persons who 
made representations about the application, that an appeal(s) has been made.

The notification must inform recipients: -

● When and where the appeal documents are available for inspection
● Any comments they made at application stage will be sent to the Inspectorate 

for consideration by the Inspector (unless they withdraw them within the 5-week 
deadline).

● If they want to make any additional comments, they must submit them via the 
Appeals Casework Portal by the 5-week deadline.

● The Portal will not accept representations after the 5-week deadline.
● That guidance regarding appeal participation is available at GOV.UK.
● That the decision will also be published on GOV.UK.

A copy of your notification letter and a list of those notified should be uploaded to the Portal 
with the Questionnaire and copied to the appellant. 

Within 5 weeks of the appeal starting (by 03 April 2025) 

The LPA can upload a statement if their appeal questionnaire does not cover the full details 
of their case. The Inspectorate will send a copy of any statement received to the appellant, 
and any interested party comments will also be copied to both parties.

Within 7 weeks of the appeal starting (by 17 April 2025)

Any final comments either main party wishes to make in response to representations 
received at week 5 must be uploaded to the Portal. However, to be clear, no late evidence 
which has not previously been the subject of consultation will be accepted at this stage. 
Only final comments will be considered and copied by the Inspectorate for information 
only. 

Site visit 

We will appoint an Inspector who will visit the appeal site if they consider it necessary. If 
they do, and access to the site is required, this will be arranged directly with the appellant. 

Planning obligations - section 106 agreements 

As this appeal is following the Section 78 written representations procedure, the appellant 

https://www.gov.uk/government/publications/planning-appeals-procedural-guide
https://www.gov.uk/government/publications/planning-appeals-procedural-guide
https://www.gov.uk/government/publications/planning-appeals-procedural-guide
https://www.gov.uk/government/publications/planning-appeals-procedural-guide


was expected to ensure that an executed and certified copy of any planning obligation 
was received at the time of making their appeal. Any subsequent submission now will be 
classified as late evidence. 

Withdrawal of the appeal(s) 

If a decision is taken by the appellant to withdraw the appeal(s) then the Inspectorate are 
required to be notified in writing.

Costs 

Any application for costs should be set out separately from the appeal statements and sent 
to the Inspectorate by no later than week 7 of the above timetable. Further information 
about making a claim can be found at GOV.UK.

Further information 

Information and guidance about the appeals process can be accessed at GOV.UK.

Yours sincerely,

Jacky Parsons
Jacky Parsons

https://www.gov.uk/government/publications/planning-inspectorate-privacy-notices

Where applicable, you can use the internet to submit documents, to see information and to check the 
progress of cases through GOV.UK. The address of the search page is - https://www.gov.uk/appeal-planning-
inspectorate 
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