ORACLE’
CLOUD

Manager Self Service — Hiring Manager - Oracle Recruitment Cloud (ORC)

Hiring Team Managed - Reschedule Interview

e To reschedule the interview of candidates, go to Home screen, click on Hiring under My team
Section.

Good afternoon, Hiring Manager!

My Team Tools
QUICK ACTIONS
g Seniority Dates

g Employee Summary

Show More

¢ On the Job requisition page click on the title of the Applications.

Job Requisitions

Requisitions

Job Requisitions

Keywords Show Filters Hiring Team Role  Recruiter, Hiring Manager, Collaborator X

~
=3 Job Offers
Sort By | Creation Date - New to Old

KUT HM AMHP Social Worker (Sessional Worker..]  Applications: 1

e Click on the candidate’s name to whose interview should be rescheduled.
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Hiring Team Managed - Reschedule Interview

KUT HM AMHP Social Worker (Sessional Worker) (1084)

Job Applications

Candidate Name or Number A Show Filters Application Details  Active X Sort
By
Actions v View | Status Sort By | Create Date - New to
Employeel, Dummy1 (32015)
London, GE Status
Prescreening score: 0 out of 2 Phase 2 out of 6
&l
Parker, Ben (103012) nterview, Interview In Progress
e Status

Prescreening score: 0 out of Phase 2 out of 6

e On candidate information page, click on Interview section in the left column. In Interviews tab,
click on interview title to reschedule interview slot for this candidate.

KUT HM AMHP Social Worker (Sessi... | previous acions~ | ([ R

Ben Parker (103012)

&
o Interviews
M Details
Candidate Managed
o o 3 ate Manag:
te? Activity Start Date and Time Interviewers
i 5%
=+ Progress Hiring Team Managed
Start Date and Time Interviewers
ﬂ Attachments 221 j Manageri
'."-: Interactions
E Questions
Interviews
B reedback

e On interview details page of this slot, Click on Edit button to change the date and time of the
interview slot.
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Hiring Team Managed Cancel Interview

Dummy1 Employee1 (32015), 1084

Interview Details |:|

Requisition Format

KUT HM AMHP Social Worker (Sessional Worker Web Conference

Candidate Phone

Dummy1 Employee1 (32015) +44 1234567890

Schedule Title Web Conference Link

Hiring Team Managed https://teams.microsoft.com/l/meetup-join/19
Start Date and Time Access Code

27/12/2114:00 876543

End Date and Time
27/12/2115:00

Interviewers

Jennifer Ahern

e Select the rescheduled date and time from the calendar in start date and time. Repeat the same
process for End date and time field.
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Select Date and Time

December 2021

MON TUE WED THU

e Once the necessary changes are made required for rescheduling, click on Save button at the right
corner of the interview details tab.

Interview Details

-L | -

Requisition Format
KUT HM AMHP Social Worker (Sessional Worker) (1084) [ e - ]
Candidate
Dummy1 Employeet (32015) Phone
Schedule Title [aa ] |[ 1234567890 |
Hiring Team Managed Conte Link
‘Web rence Lini
“Start Date and Time
[ https://teams.microsoft.com/l/meetup-join/19%3ame |
[27/12/21 15:00 fa |
Access Code
“End Date and Time p—
[27712/21 16000 ta
" Interviewers
Jennifer Ahern w
Add Another Interviewer
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e When interview is Rescheduled by Hiring Manager — Hiring manager, Interviewer and
collaborators will receive Update on the interview notification in the Bell icon and their Work
email inbox.

Notifications

Good afternoon, Hirll

43 seconds ago .~

Sessiona

My Team

QUICK ACTIONS 5 minutes ago

g Seniority Dates
5 minutes ago

g Employee Summary An interview with Ben Parker for the job KUT HM AMHP Social Worker (Sessional Worker) has been

When the interview is rescheduled by Hiring Manager the candidate will receive an Update on the
interview notification as an Email.
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